
 
 

Licensing Section, Town Hall, Crawley, West Sussex, RH10 1UZ 
 
 

Temporary  Event  Notice  

Before completing this notice, please read the guidance notes at the end of the notice. If you are 
completing this notice by hand, please write legibly in block capitals. In all cases, ensure that your 



Telephone numbers 
Daytime 

Evening (optional) 

Mobile (optional) 

 

Fax number (optional)  

E-Mail address 
(if available) 

 

 
 
 

8. Alternative address for correspondence (If you complete the details below, we will use 
this address to correspond with you) 

 

Post town Postcode 

9. Alternative contact details (if applicable) 

Telephone numbers: 
Daytime 

Evening (optional) 

Mobile (optional) 

 

Fax number (optional)  

E-Mail address 
(if available) 

 

 
 
 

2. The premises  

Please give the address of the premises where you intend to carry on the licensable activities or, 
if it has no address, give a detailed description (including the Ordnance Survey references) 
(Please read note 2) 

Langley green community center RH11 7TF 



If you intend to use only part of the premises at this address or intend to restrict the area to 
which this notice applies, please give a description and details below. (Please read note 3) 

New year �H�Y�H�¶�V���S�D�U�W�\ ,whole hall to rent 

Please describe the nature of the premises below. (Please read note 4) 

A hall 

Please describe the nature of the event below. (Please read note 5) 

A Hall as above 

 
 
 

3. The licensable  activities  

Please state the licensable activities that you intend to carry on at the premises (please tick 
all licensable activities you intend to carry on). (Please read note 6) 

The sale by retail of alcohol  

The supply of alcohol by or on behalf of a club to, or to the 
order of, a member of the club 

 

The provision of regulated entertainment (Please read note 7 F�  

The provision of late night refreshment F�  

Are you giving a late temporary event notice?) 
(Please read note 8) 

F�  

Please state the dates on which you intend to use these 
premises for licensable activities. (Please read note 9) 

31/12/2023 

 

Please state the times during the event period that you propose to carry on licensable 
activities (please give times in 24 hour clock). (Please read note 10) 

6pm 31/12/23 -1am 01/01/2024 

Please state the maximum number of people at any one time 
that you intend to allow to be present at the premises during 
the times when you intend to carry on licensable activities, 

100 Attendees 



including any staff, organisers or performers. (Please read 
note 11) 

 

If the licensable activities will include 
the supply of alcohol, please state 
whether the supplies will be for 
consumption on or off the premises, 
or both (please tick as appropriate). 
(Please read note 12) 

On the premises only F�  

Off the premises only  

Both  

 

 

 

 

4. Personal  licence  holders  (Please read note 14) 

Do you currently hold a valid personal licence? 
(Please tick) 

Yes NoF�  

If �³�<�H�V�´ please provide the details of your personal licence below. 

Issuing licensing authority  

Licence number 
Date of issue 
Any further relevant details 

 

 

 

 
 
 

5. Previous  temporary  event  notices  you  have given  
(Please read note 15 and tick the boxes thaW* n
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authority  

  

 
 
 

If the premises are situated in one or more police areas, sent a copy 
of this notice to each additional chief officer of police 

F�  

If the premises are situated in one or more local authority areas, 
sent a 







Note 2 
�)�R�U���W�K�H���S�X�U�S�R�V�H�V���R�I���W�K�H���/�L�F�H�Q�V�L�Q�J���$�F�W���������������³�S�U�H�P�L�V�H�V�´���P�H�D�Q�V���D�Q�\���S�O�D�F�H�����3�U�H�P�L�V�H�V���Z�L�O�O���W�K�H�U�H�I�R�U�H���Q�R�W 
always be a building with a formal address and postcode. Premises can include, for example, public



(h) entertainment of a similar description to that falling within (e), (f) or (g). 
 

In terms of specific regulated entertainments please note that: 
�‡ Plays: no licence is required for performances between 08.00 and 23.00 on any day, 

provided that the audience does not exceed 500. 
 

�‡ Dance: no licence is required for performances between 08.00 and 23.00 on any day, 
provided that the audience does not exceed 500. However, a performance which amounts 
to adult entertainment remains licensable. 

 
�‡ Films:  �Q�R���O�L�F�H�Q�F�H���L�V���U�H�T�X�L�U�H�G���I�R�U���µ�Q�R�W-for-�S�U�R�I�L�W�¶���I�L�O�P���H�[�K�L�E�L�W�L�R�Q���K�H�O�G���L�Q���F�R�P�P�X�Q�L�W�\���S�U�H�P�L�V�H�V 

between 08.00 and 23.00 on any day provided that the audience does not exceed 500 
and the organiser (a) gets consent to the screening from a person who is responsible for 
the premises; and (b) ensures that each such screening abides by age classification 
ratings. 

�‡ Indoor  sporting  events:  no licence is required for performances between 08.00 and 
23.00 on any day, provided that the audience does not exceed 1000. 

 
�‡ Boxing or Wrestling Entertainment : no licence is required for a contest, exhibition or 

display of Greco-Roman wrestling, or freestyle wrestling between 08.00 and 23.00 on any 
day, provided that the audience does not exceed 1000. Combined fighting sports �± 
defined as a contest, exhibition or display which combines boxing or wrestling with one or 
more martial arts �± are licensable as a boxing or wrestling entertainment rather than an 
indoor sporting event. 

 
�‡ Live  music : no licence permission is required for: 

o a performance of unamplified live music between 08.00 and 23.00 on any day, on 
any premises. 

o a performance of amplified live music between 08.00 and 23.00 on any day on 
premises authorised to 11(si)1
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consent for the performance on the relevant premises from: (i) the local authority 
concerned, or (ii) the school proprietor or (iii) the health care provider for the 
hospital. 

 
�‡ Cross activity exemptions : no licence is required between 08.00 and 23.00 on any day, 

with no limit on audience size for: 
o any entertainment taking place on the premises of the local authority where the 

entertainment is provided by or on behalf of the local authority; 
o any entertainment taking place on the hospital premises of the health care 

provider where the entertainment is provided by or on behalf of the health care 
provider; 

o  any entertainment taking place on the premises of the school where the 
entertainment is provided by or on behalf of the 



premises user is free to give notice that he/she intends to carry on both types of supplies. For this 
purpose, the supply of alcohol includes both of the first two licensable activities listed in note 6 above. 

 
Note  13 
�5�H�O�H�Y�D�Q�W���H�Q�W�H�U�W�D�L�Q�P�H�Q�W���L�V���G�H�I�L�Q�H�G���L�Q���W�K�H���/�R�F�D�O���*�R�Y�H�U�Q�P�H�Q�W�����0�L�V�F�H�O�O�D�Q�H�R�X�V���3�U�R�Y�L�V�L�R�Q�V�����$�F�W���������������³�W�K�H 
�����������$�F�W�´�����D�V���D�Q�\���O�L�Y�H���S�H�U�I�R�U�P�D�Q�F�H���R�U���D�Q�\���O�L�Y�H���G�L�V�S�O�D�\���R�I���Q�X�G�L�W�\���Z�K�L�F�K���L�V���R�I���V�X�F�K���D���Q�D�W�X�U�H���W�K�D�W�����L�J�Q�R�U�L�Q�J 
financial gain, it must reasonably be assumed to be provided solely or principally for the purpose of 
sexually stimulating any member of the audience (whether by verbal or other means). Relevant 
entertainment therefore includes, but is not limited to, lap dancing and pole dancing. 

 
The 1982 Act requires premises which provide relevant entertainment to be licensed under that Act for 
this purpose. Premises at which there have not been more than eleven occasions on which such 
entertainment has been provided within a period of 12 months, no such occasion has lasted for more 
than 24 hours and there has been a period of at least one month between each such occasion are 
exempt from the requirement to obtain a licence under the 1982 Act. Such premises are likely instead to 
require an authorisation under the Licensing Act 2003 to be used for such activities as these are a 
licensable activity (the provision of regulated entertainment �± 



�)�R�U���W�K�H�V�H���S�X�U�S�R�V�H�V�����D���S�H�U�V�R�Q���O�L�Y�L�Q�J���Z�L�W�K���D�Q�R�W�K�H�U���D�V���W�K�D�W���S�H�U�V�R�Q�¶�V���K�X�V�E�D�Q�G���R�U���Z�L�I�H���L�V���W�R���E�H���W�U�H�D�W�H�G���D�V���W�K�D�W 
�S�H�U�V�R�Q�¶�V spouse. 

 
Note  17 
It is a requirement that you send at least one copy of this notice to the licensing authority at least ten 
working days (or five working days for a late notice) before the commencement of the proposed 
licensable activities. The authority will give you written acknowledgement of the receipt of the notice. 
This will be important proof that you gave the notice and when you gave it for the purposes of the Act. 
Some premises may be situated in two licensing authority areas, for example, where a building or field 
straddles the local authority boundary. Where this is the case, at least one copy of the notice must be 
sent to each of the licensing authorities identified, together with the appropriate fee in each case. In 
such circumstances, you will receive acknowledgements from all the relevant licensing authorities. 

 
One copy must be sent to each of the chief officer of police and the local authority exercising 
environmental health functions for the area in which the premises is situated at least ten working days for 
a standard notice (or five working days for a late notice) before the commencement of the proposed 
licensable activities. Where the premises are situated in two police areas or environmental health areas, 
a further copy will need to be sent to the further police force and local authority exercising environmental 
health functions. 
Note  18 
Under the Licensing Act 2003, all temporary event notices are given subject to a mandatory condition 
requiring that where the licensable activities involve the supply of alcohol, all such supplies must be 
made by or under the authority of the named premises user. If there is a breach of this condition, the 
premises user and the individual making the supply in question would be liable to prosecution. For this 
purpose, the supply of alcohol includes both of the first two licensable activities listed in note 6 above. 

 
Note  19 
It is an offence knowingly or recklessly to make a false statement in, or in connection with, a temporary 
event notice. (A person is to be treated as making a false statement if he produces, furnishes, signs or 
otherwise makes use of a document that contains a false statement.) To do so could result in 
prosecution and an unlimited fine. 

 
Note  20 
You should not complete section 10 of the notice, which is for use by the licensing authority. It may 
complete this section as one means of giving you written acknowledgement of its receipt of the 
notice. 
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