answers are inside the boxes and written in black ink or typed. Use additional sheets if necessary. You
should keep a copy of the completed notice for your records. You must send at least one copy of this
notice to the licensing authority and additional copies must be sent to the chief officer of police and the
local authority exercising environmental health functions for the area in which the premises are situated.
The licensing authority will give to you written acknowledgement of the receipt of the notice.

I, the proposed premises user, hereby give notice under section 100 of the Licensing Act 2003 of my
proposal to carry on a temporary activity at the premises described below.

1. The personal details of premises user (Please read note 1)
1. Your name
Title

Surname

Forenames

2. Previous names (Please enter details of any previous hames or maiden names, if applicable.
Please continue on a separate sheet if necessary)
Title Mr x







3. The licensable activities

Please state the licensable activities that you intend to carry on at the premises (please tick all
licensable activities you intend to carry on). (Please read note 6)

The sale by retail of alcohol X

The supply of alcohol by or on behalf of a club to, or to the order X
of, a member of the club

The provision of regulated entertainment (Please read note 7 X
The provision of late night refreshment X
Are you giving a late temporary event notice?) X

(Please read note 8)

Please state the dates on which you intend to use these premises
for licensable activities. (Please read note 9)




4. Personal licen ce holders (Please read note 14)

Do you currently hold a valid personal licence? Yes | No
(Please tick) X [
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Issuing licensing authority

Licence number

Date of issue
Any further relevant details







10. Acknowledgement (Please read note 20)

| acknowledge receipt of this temporary event notice.

Signature

On behalf of the licensing authority




NOTES

General



It should also be noted that the following, among other things, are offences under the Licensing Act 2003:
X the sale or supply of alcohol to children under 18 years of age (subject to an unlimited fine, on
conviction);

x allowing the sale of alcohol to children under 18 (subject to an unlimited fine, on conviction);

x knowingly allowing the consumption of alcohol on the premises by a person aged under 18
(subject to an unlimited fine, on conviction);

x allowing disorderly behaviour on the premises (subject to a fine not exceeding level 3 on the
standard scale, on conviction - currently £1,000);

x the sale of alcohol to a person who is drunk (subject to a fine not exceeding level 3 on the
standard scale, on conviction - currently £1,000);

X obtaining alcohol for a person who is drunk (subject to a fine not exceeding level 3 on the
standard scale, on conviction - currently £1,000);

x knowingly allowing a person aged under 18 to make any sale or supply of alcohol unless the sale
or supply has been specifically approved by the premises user or any individual aged 18 or over
who has been authorised for this purpose by the premises user (subject to a fine not exceeding
level 1 on the standard scale, on conviction - currently £200); and

x knowingly keeping or allowing to be kept on the premises any smuggled goods which have been
imported without payment of duty or which have otherwise been unlawfully imported (subject to a
fine not exceeding level 3 on the standard scale, on conviction - currently £1,000).

In addition, where the premises are to be used primarily or exclusively for the sale or supply of alcohol
for consumption on the premises, it is an offence to allow children under 16 to be present when the
premises are open for that purpose unless they are accompanied by an adult. In the case of any
premises at which sales or supplies of alcohol are taking place at all, it is an offence for a child under 16
to be present there between the hours of midnight and 5am unless accompanied by an adult. In both
instances, the penalty on conviction is a fine not exceeding level 3 on the standard scale, currently
£1,000.

Note 1

A temporary event notice may only be given by an individual and not, for example, by an organisation or
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clubs or organisations, one individual will therefore need to be identified as the proposed premises user.

If you include an e-mail address in section 1(7) or 1(9), the licensing authority may send to this the
acknowledgement of receipt of your notice or any notice or counter notice it is required to give under
sections 104A, 106A or 107 of the Licensing Act 2003.

Note 2
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always be a building with a formal address and postcode. Premises can include, for example, public

parks, recreation grounds and private land.

If a premises licence or club premises certificate has effect in relation to the premises (or any part of the
premises) which you want to use to carry on licensable activities, it is possible that any conditions which
apply to the licence or certificate may be imposed on the temporary event notice if certain pre-conditions
are met. These pre-conditions are that the police or the local authority exercising environmental health
functions object to the notice and the licensing authority decides:

X not to give a counter notice under section 105 of the Licensing Act 2003;

x the conditions apply to the licence or certificate; and

x the imposition of the conditions on the notice would not be inconsistent with the carrying on of the

licensable activities under the notice.



Note 3

A temporary event notice can be given for part of a building, such as a single room or a plot within a
larger area of land. You should provide a clear description of the area in which you propose to carry on
licensable activities. This is important as any licensable activities conducted outside the area of the
premises protected by the authority of this temporary event notice would be unlawful and could lead to
prosecution.

In addition, when holding the proposed event, the premises user would need to be able to restrict the
number of people on the premises at any one time when licensable activities are taking place to less
than 500. If more than 499 are on the premises when licensable activities are being carried on, the
licensable activities would be unlawful and the premises user would be liable to prosecution. The
maximum figure of 499 includes, for example, staff, organisers, stewards and performers.

Note 4



X Indoor sporting events: _ no licence is required for performances between 08.00 and
23.00 on any day, provided that the audience does not exceed 1000.

X Boxing or Wrestling Entertainment __: no licence is required for a contest, exhibition or
display of Greco-Roman wrestling, or freestyle wrestling between 08.00 and 23.00 on any
day, provided that the audience does not exceed 1000. Combined fighting sports +
defined as a contest, exhibition or display which combines boxing or wrestling with one or
more martial arts tare licensable as a boxing or wrestling entertainment rather than an
indoor sporting event.

X Live music : no licence permission is required for:

o a performance of unamplified live music between 08.00 and 23.00 on any day, on
any premises.

o a performance of amplified live music between 08.00 and 23.00 on any day on
premises authorised to sell alcohol for consumption on those premises, provided
that the audience does not exceed 500.

o a performance of amplified live music between 08.00 and 23.00 on any day, in a
workplace that is not licensed to sell alcohol on those premises, provided that the
audience does not exceed 500.

o a performance of amplified live music between 08.00 and 23.00 on any day, in a
church hall, village hall, community hall, or other similar community premises, that
is not licensed by a premises licence to sell alcohol, provided that (a) the audience
does not exceed 500, and (b) the organiser gets consent for the performance from
a person who is responsible for the premises.

o a performance of amplified live music between 08.00 and 23.00 on any day, at the
non-residential premises of (i) a local authority, or (ii) a school, or (iii) a hospital,
provided that (a) the audience does not exceed 500, and (b) the organiser gets
consent for the performance on the relevant premises from: (i) the local authority
concerned, or (ii) the school or (iii) the health care provider for the hospital.

X Recorded Music: no licence permission is required for:

o0 any playing of recorded music between 08.00 and 23.00 on any day on premises
authorised to sell alcohol for consumption on those premises, provided that the
audience does not exceed 500.

o0 any playing of recorded music between 08.00 and 23.00 on any day, in a church
hall, village hall, community hall, or other similar community premises, that is not
licensed by a premises licence to sell alcohol, provided that (a) the audience does
not exceed 500, and (b) the organiser gets consent for the performance from a
person who is responsible for the premises.




If you are uncertain whether or not the activities that you propose are licensable, you should contact your
licensing authority for further advice.



Note 14

The holder of a valid personal licence issued under the Licensing Act 2003 may give up to 50 temporary
event notices in any calendar year subject to the other limitations in the 2003 Act. A proposed premises
user who holds such a licence should give the details requested.

Note 15

As stated under Note 12, a personal licence holder (issued under the Licensing Act 2003) may give up to
50 temporary event notices (including 10 late notices) in any calendar year. An individual who does not
hold a personal licence may only give 5 temporary event notices (including 2 late notices) in England
and Wales in any calendar year. A calendar year is the period between 1st January to 31st December
inclusive in any year.



Note 18

Under the Licensing Act 2003, all temporary event notices are given subject to a mandatory condition
requiring that where the licensable activities involve the supply of alcohol, all such supplies must be
made by or under the authority of the named premises user. If there is a breach of this condition, the
premises user and the individual making the supply in question would be liable to prosecution. For this





