
 
  

Licensing Section, Town Hall, Crawley, West Sussex, RH10 1UZ  

  

  
Temporary Event Notice  

  

Before completing this notice, please read the guidance notes at the end of the notice.  If you are 

completing this notice by hand, please write legibly in block capitals.  In all cases, ensure that your 

answers are inside the boxes and written in black ink or typed.  Use additional sheets if necessary.  You 

should keep a copy of the completed notice for your records.  You must send at least one copy of this 

notice to the licensing authority and additional copies must be sent to the chief officer of police and the 



Fax number (optional)     

E-Mail address  
(if available)   

8. Alternative address for correspondence (If you complete the details below, we will use this address 
to correspond with you)  

  
 Grand Bay, 
 Broadfield Barton, 
  

Post town   Crawley Postcode   RH11 9BA 

9. Alternative contact details (if applicable)  

Telephone numbers:  
Daytime  
  
Evening (optional)  
  
Mobile (optional)  

  

Fax number (optional)    

E-Mail address  
(if available)   

  

  

2. The premises    
Please give the address of the premises where you intend to carry on the licensable activities or, if it 
has no address, give a detailed description (including the Ordnance Survey references) (Please 
read note 2)  

  
Grand Bay, 
Broadfield Barton, 
Crawley, RH11 9BA 
 

Does a premises licence or club premises certificate have effect in relation to the premises (or any 
part of the premises)?  If so, please enter the licence or certificate number below.   

Premises licence number   050/00030/LAPRE 

Club premises certificate number    

If you intend to use only part of the premises at this address or intend to restrict the area to which 
this notice applies, please give a description and details below.  (Please read note 3)  

  
  
  
  
  
  

Please describe the nature of the premises below. (Please read note 4)  

  
Public House 
  
  

Please describe the nature of the event below. (Please read note 5)  

  
Christmas Eve party with DJ on the night 
  
  
  



  
  
  

3. The licensable activities  

Please state the licensable activities that you intend to carry on at the premises (please tick all 
licensable activities you intend to carry on). (Please read note 6)  

The sale by retail of alcohol   x   

 

The supply of alcohol by or on behalf of a club to, or to the order of, 
a member of the club  

    

 

The provision of regulated entertainment (Please read note 7   x   

 

The provision of late night refreshment       

 

Are you giving a late temporary event notice?)  (Please read note 



ssuing licensing authority    

Licence number  
Date of issue  
Any further relevant details  

  

  

    

  
  

5.  Previous temporary event notices you have given  
(Please read note 15 and tick the boxes that apply to you)  

 

Have you previously given a temporary event notice in respect of 
any premises for events falling in the same calendar year as the 
event for which you are now giving this temporary event notice?  
  

Yes  

x   

No  

   

If answering yes, please state the number of temporary event 
notices (including the number of late temporary event notices, if 
any) you have given for events in that same calendar year   

   

Have you already given a temporary event notice for the same 
premises in which the event period: a) ends 24 hours or less 
before; or  
b) begins 24 hours or less after the event period proposed in this 
notice?  

Yes  

  

No  

x   
  

  





Date    

Name of  
Officer 
signing  

  

NOTES  
  
General  
In these notes, a person who gives a temporary event notice is called a “premises user”.  
The police and local authority exercising environmental health functions may intervene on the grounds of 
any of the four licensing objectives (the prevention of crime and disorder, public safety, the prevention of 
public nuisance, and the protection of children from harm) to prevent the occurrence of an event at which 
permitted temporary activities are to take place or to agree a modification of the arrangements for such 
an event.  However, the licensing authority will intervene of its own volition in the cases described below.  
  
First, it will issue a counter notice if there is an objection to a late temporary event notice  (see note 8 
below).  
  
Secondly, it may issue a notice in relation to its decision to impose conditions on a temporary event 
notice (see note 2 below).  
  
Thirdly, it will issue a counter notice if the first, second, third and fifth of the limits set out below would be 
exceeded.  If any of the limits below are breached or if a counter notice has been issued, any licensable 



where the nominated person has the temporary event notice in his custody, a constable or authorised 
person may require that person to produce it for examination. Failure to produce the temporary event 
notice without reasonable excuse would be an offence.  
It should also be noted that the following, among other things, are offences under the Licensing Act 2003:  
the sale or supply of alcohol to children under 18 years of age (subject to an unlimited fine, on 
conviction);  
  
allowing the sale of alcohol to children under 18 (subject to an unlimited fine, on conviction);  
  
knowingly allowing the consumption of alcohol on the premises by a person aged under 18        (subject 
to an unlimited fine, on conviction);  
  



• the imposition of the conditions on the notice would not be inconsistent with the carrying on of the 

licensable activities under the notice.  

  

Note 3  



and the organiser (a) gets consent to the screening from a person who is responsible for 

the premises; and (b) ensures that each such screening abides by age classification 

ratings.  

  

  

• Indoor sporting events: no licence is required for performances between 08.00 and  

23.00 on any day, provided that the audience does not exceed 1000.      

                        

• Boxing or Wrestling Entertainment:  no licence is required for a contest, exhibition or 

display of Greco-Roman wrestling, or freestyle wrestling between 08.00 and 23.00 on any 



o any entertainment taking place on the premises of the school where the 

entertainment is provided by or on behalf of the school proprietor; and  

o any entertainment (excluding films and a boxing or wrestling entertainment) taking 

place at a travelling circus, provided that (a) it takes place within a moveable 

structure that accommodates the audience, and (b) that the travelling circus has 

not been located on the same site for more than 28 consecutive days.                                    

  

If you are uncertain whether or not the activities that you propose are licensable, you should contact your 

licensing authority for further advice.  

  

Note 8  

Late notices can be given no later than 5 working days but no earlier than 9 working days before the 

event in relation to which the notice is given.  A late notice given later than 5 working days before the 

event to which it relates will be returned as void and the activities described in it will not be authorised.  

  

The number of late notices that can be given in any one calendar year is limited to 10 for personal 

licence holders and 2 for non-personal licence holders.  These count towards the total number of 

temporary event notices (i.e. 50 temporary event notices per year for personal licence holders and 5 

temporary event notices for non-personal licence holders).  

  

If there is an objection from either the police or local authority exercising environmental health functions, 

the event will not go ahead and a counter notice will be issued.  

  

Note 9  

The maximum period for using premises for licensable activities under the authority of a temporary event 

notice is 168 hours or seven days.  

  

Note 10  

You should state here the times during the event period, for example 48 hours, when you intend to carry 



entertainment has been provided within a period of 12 months, no such occasion has lasted for more 

than 24 hours and there has been a period of at least one month between each such occasion are 

exempt from the requirement to obtain a licence under the 1982 Act. Such premises are likely instead to 

require an authorisation under the Licensing Act 2003 to be used for such activities as these are a 

licensable activity (the provision of regulated entertainment – see note 6 above). A temporary event 

notice may be given for this purpose.   

  

Note 14  

The holder of a valid personal licence issued under the Licensing Act 2003 may give up to 50 temporary 

event notices in any calendar year subject to the other limitations in the 2003 Act.  A proposed premises 

user who holds such a licence should give the details requested.  

  

Note 15  

As stated under Note 12, a personal licence holder (issued under the Licensing Act 2003) may give up to 

50 temporary event notices (including 10 late notices) in any calendar year.  An individual who does not 

hold a personal licence may only give 5 temporary event notices (including 2 late notices) in England and 

Wales in any calendar year.  A calendar year is the period between 1st January to 31st December 

inclusive in any year.  

  

If an event straddles two calendar years, it will count against the limits on temporary event notices (15 for 

each premises, 21 days for each premises, 50 per personal licence holder and 5 for non-holders) for 

each year.  However, only one notice needs to be given.  

  

For the purposes of determining 



  

One copy must be sent to each of the chief officer of police and the local authority exercising 




