
Licensing Section, Town Hall, Crawley, West Sussex, RH10 1UZ

Temporary Event Notice
Before completing this notice, please read the guidance notes at the end of the notice. If you are
completing this notice by hand, please write legibly in block capitals. In all cases, ensure that your
answers are inside the boxes and written in black ink or typed. Use additional sheets if necessary. You
should keep a copy of the completed notice for your records. You must send at least one copy of this
notice to the licensing authority and additional copies must be sent to the chief officer of police and the
local authority exercising environmental health functions for the area in which the premises are situated.
The licensing authority will give to you written acknowledgement of the receipt of the notice.

I, the proposed premises user, hereby give notice under section 100 of the Licensing Act 2003 of my
proposal to carry on a temporary activity at the premises described below.

Title
Surname
Forenames

Mr Mrs Miss Ms Other (please state)

6. Your current address (We will use this address to correspond with you unless you complete
the  separate correspondence box below)

7. Other contact details





If you intend to use only part of the premises at this address or intend to restrict the area to
which this notice applies, please give a description and details below. (Please read note 3)

Please describe the nature of the premises below. (Please read note 4)

The premises are fields on the forge wood estate

Please describe the nature of the event below. (Please read note 5)

We are holding a Estate fun day for the kings coronation, The forge wood committee are working
alongside the schools PTA to provide Various food outlets, Various stalls, etc
Also there will be a circus and family sports.

3. The licensable activities

Please state the licensable activities that you intend to carry on at the premises (please tick
all licensable activities you intend to carry on). (Please read note 6)

The sale by retail of alcohol Yes

The provision of regulated entertainment (Please read note 7 N/A

The provision of late night refreshment

Are you giving a late temporary event notice?)
(Please read note 8)

Please state the dates on which you intend to use these
premises for licensable activities. (Please read note 9)

Sunday 7TH May 2023

Please state the times during the event period that you propose to carry on licensable
activities (please give times in 24 hour clock). (Please read note 10)

12:00-22:00

Please state the maximum number of people at any one time
that you intend to allow to be present at the premises during
the times when you intend to carry on licensable activities,
including any staff, organisers or performers. (Please read

100-200





6. Associates and business colleagues
(Please read note 16 and tick the boxes that apply to you)

Has any associate of yours given a temporary event notice for
an  event in the same calendar year as the event for which you
are  now giving a temporary event notice?

Yes No is the answer

If answering yes, please state the total number of temporary
event  notices (including the number of late temporary event
notices, if  any) your associate(s) have given for events in the
same calendar  year.

Has any associate of yours already given a temporary event
notice  for the same premises in which the event period:
a) ends 24 hours or less before; or
b) begins 24 hours or less after
the event period proposed in this notice?

Yes Nois the answer

Has any person with whom you are in business carrying on
licensable activities given a temporary event notice for an event
in  the same calendar year as the event for which you are now
giving  a temporary event notice?

Yes No is the answer

If answering yes, please state the total number of temporary
event  notices (including the number of late temporary event
notices, if  any) your business colleague(s) have given for
events in the same  calendar year.

Has any person with whom you are in business carrying on
licensable activities already given a temporary event notice for
the  same premises in which the event period:
a) ends 24 hours or less before; or
b) begins 24 hours or less after
the event period proposed in this notice?

Yes No is the answer

7. Checklist (Please read note 17)

I have: (Please tick the appropriate boxes)

Sent at least one copy of this notice to the licensing authority for the
area  in which the premises are situated

Sent to CBC

Sent a copy of this notice to the chief officer of police for the area
in  which the premises are situated

Sent a copy of this notice to the local authority exercising
environmental  health functions for the area in which the premises are
situated

If the premises are situated in one or more licensing authority areas,
sent  at least one copy of this notice to each additional licensing
authority



If the premises are situated in one or more police areas, sent a copy
of  this notice to each additional chief officer of police

If the premises are situated in one or more local authority areas,
sent a  copy of this notice to each additional local authority
exercising  environmental health functions

Made or enclosed payment of the fee for the application Not yet sent

Signed the declaration in Section 9 below

8. Condition (Please read note 18)

It is a condition of this temporary event notice that where the relevant licensable activities
described in Section 3 above include the supply of alcohol that all such supplies are made by or
under the authority of the premises user.

9. Declarations (Please read note 19)

The information contained in this form is correct to the best of my knowledge and belief.

I understand that it is an offence:
(i) to knowingly or recklessly make a false statement in or in connection with this temporary
event notice and that a person is liable on summary conviction for such an offence to a fine of
any amount; and
(ii) to permit an unauthorised licensable activity to be carried on at any place and that a person
is liable on summary conviction for any such offence to a fine of any amount, or to imprisonment
for a term not exceeding six months, or to both.

For completion by the licensing authority

10. Acknowledgement (Please read note 20)

I acknowledge receipt of this temporary event notice.



Signature On behalf of the licensing authority

Date

Name of
Officer
signing

NOTES

General
In these notes, a person who gives a temporary event notice is called a “premises user”. The police and
local authority exercising environmental health functions may i







(h) entertainment of a similar description to that falling within (e), (f) or (g).

In terms of specific regulated entertainments please note that:
• Plays: no licence is required for performances between 08.00 and 23.00 on any day,

provided that the audience does not exceed 500.

• Dance: no licence is required for performances between 08.00 and 23.00 on any day,
provided that the audience does not exceed 500. However, a performance which amounts
to adult entertainment remains licensable.

• Films: no licence is required for ‘not-for-profit’ film exhibition held in community premises
between 08.00 and 23.00 on any day provided that the audience does not exceed 500
and the organiser (a) gets consent to the screening from a person who is responsible for
the premises; and (b) ensures that each such screening abides by age classification
ratings.

• Indoor sporting events: no licence is required for performances between 08.00 and
23.00 on any day, provided that the audience does not exceed 1000.

•





premises user is free to give notice that he/she intends to carry on both types of supplies. For this
purpose, the supply of alcohol includes both of the first two licensable activities listed in note 6 above.

Note 13
Relevant entertainment is defined in the Local Government (Miscellaneous Provisions) Act 1982 (“the
1982 Act”) as any live performance or any live display of nudity which is of such a nature that, ignoring
financial gain, it must reasonably be assumed to be provided solely or principally for the purpose of
sexually stimulating any member of the audience (whether by verbal or other means). Relevant
entertainment therefore includes, but is not limited to, lap dancing and pole dancing.

The 1982 Act requires premises which provide relevant entertainment to be licensed under that Act for
this purpose. Premises at which there have not been more than eleven occasions on which such
entertainment has been provided within a period of 12 months, no such occasion has lasted for more
than 24 hours and there has been a period of at least one month between each such occasion are
exempt from the requirement to obtain a licence under the 1982 Act. Such premises are likely instead to
require an authorisation under the Licensing Act 2003 to be used for such activities as these are a
licensable activity (the provision of regulated entertainment – see note 6 above). A temporary event
notice may be given for this purpose.
Note 14
The holder of a valid personal licence issued under the Licensing Act 2003 may give up to 50 temporary
event notices in any calendar year subject to the other limitations in the 2003 Act. A proposed premises
user who holds such a licence should give the details requested.

Note 15
As stated under Note 12, a personal licence holder (issued under the Licensing Act 2003) may give up to
50 temporary event notices (including 10 late notices) in any calendar year. An individual who does not
hold a personal licence may only give 5 temporary event notices (including 2 late notices) in England
and Wales in any calendar year. A calendar year is the period between 1st January to 31st December
inclusive in any year.

If an event straddles two calendar years, it will count against the limits on temporary event notices (15 for
each premises, 21 days for each premises, 50 per personal licence holder and 5 for non-holders) for
each year. However, only one notice needs to be given.

For the purposes of determining the overall limits of 50 temporary event notices per personal licence
holder (in a calendar year) and of 5 for a non-personal licence holder (in a calendar year), temporary
event notices given by an associate or a person who is in business with a premises user (and that
business involves carrying on licensable activities) count towards those totals. Note 15 below sets out
the definition of an “associate”.

If a temporary event notice has been given for the same premises, by the same premises user, and
would have effect within 24 hours before the start of the event period under the current proposal or within
24 hours after the end of that period, the temporary event notice given would be void and any licensable
activities carried on under it would therefore be unlicensed.

For the purposes of determining whether or not the required gap of 24 hours is upheld, temporary event
notices given by an associate or a person who is in business with a premises user (and that business
involves carrying on licensable activities) count as if they had been given by the premises user.  Note
16 below sets out the definition of an “associate”.

Note 16
An “associate” of the proposed premises user is:

(a). the spouse or civil partner of that person;
(b). a child, parent, grandchild, grandparent, brother or sister of that person;
(c). an agent or employee of that person; or
(d). the spouse or civil partner of a person within (b) or (c).






