
 

 

Temporary Event Notice 

 

 

Before completing this notice, please read the guidance notes at the end of the notice.  If you are 

completing this notice by hand, please write legibly in block capitals.  In all cases, ensure that 

your answers are inside the boxes and written in black ink or typed.  Use additional sheets if 

necessary.  You 

 written 

acknowledgement of the receipt of the notice. 

 

I, the proposed premises user, hereby give notice under section 100 of the Licensing Act 2003 of 

my proposal to carry on a temporary activity at the premises described below. 

 

1. The personal details of premises user (Please read note 1) 

1. Your name  

Title Mr  X  Mrs  Miss   Ms  Other (please state)      

Surname  

Forenames  

2. Previous names (Please enter details of any previous names or maiden names, if applicable. 

Please continue on a separate sheet if necessary)  

Title Mr   Mrs  Miss   Ms   Other (please state)      

Surname       

Forenames       

3. Your date of birth               Day  Month  Year  

4.

 

 

 

 

 

Post town  Postcode  

7. Other contact details 

Telephone numbers 

Daytime 

 

Evening (optional) 

 

Mobile (optional) 

 

 

 

      

 

 

Fax number (optional)        

E-Mail address 

(if available)  

 

8. Alternative address for correspondence (If you complete the details below, we will use this 

address to correspond with you) 
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To provide Sale of Alcohol and Reg Entertainment during Christmas period  

 

 

 

 

 

 

3.   The licensable activities 

Please state the licensable activities that you intend to carry on at the premises (please tick all 

licensable activities you intend to carry on). (Please read note 6) 

The sale by retail of alcohol X 

The supply of alcohol by or on behalf of a club to, or to the order of, a member 

of the club 
 

The provision of regulated entertainment   (Please read note 7) X 

The provision of late night refreshment  X 

Are you giving a late temporary event notice? (Please read note 8)  

Please state the dates on which you intend to use these premises for licensable 

activities.  (Please read note 9) 

 

30,31st December 2023, 1st January 2024 

Please state the times during the event period that you propose to carry on licensable activities 

(please give times in 24 hour clock). (Please read note 10) 

 

0000-0100 hrs each day   
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4. Personal licence holders  (Please read note 14) 

Do you currently hold a valid personal licence? 

(Please tick) 

Yes 

X 

No 

 

If �³�<�H�V�´ please provide the details of your personal licence below. 

Issuing licensing authority   

 

Licence number 

 

Date of issue 

 

Any further relevant details 

 

  

 

 

 

 

 

5.  Previous temporary event notices you have given  (Please read note 15 and tick the boxes that 

apply to you) 

Have you previously given a temporary event notice in respect of any premises 

for events falling in the same calendar year as the event 
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Date 

 

12th December 2023 

Name of 

Person signing 

Paul Thornton, Licensing Agent on behalf of  

 

 

For completion by the licensing authority 

 

10.  Acknowledgement   (Please read note 20) 

 

I acknowledge receipt of this temporary event notice. 

 

Signature  

 

 

On behalf of the licensing authority 

Date       

Name of 

Officer signing 
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Notes for Guidance 

 

General 

 

In these notes, a person who gives a temporary event notice is called a �³�S�U�H�P�L�V�H�V �X�V�H�U�´�� 

  

The police and local authority exercising environmental health functions may intervene on the 

grounds of any of the four licensing objectives (the prevention of crime and disorder, public 

safety, the prevention of public nuisance, and the protection of children from harm) to prevent the 

occurrence of an event at which permitted temporary activities are to take place or to agree a 

modification of the arrangements for such an event.  However, the licensing authority will 

intervene of its own volition in the cases described below. 

 

First, it will issue a counter notice if there is an objection to a late temporary event notice (see note 

8 below). 

 

Secondly, it may issue a notice in relation to its decision to impose conditions on a temporary 

event notice (see note 2 below). 

 

Thirdly, it will issue a counter notice if the first, second, third and fifth of the limits set out below 

would be exceeded.  If any of the limits below are breached or if a counter notice has been issued, 

any licensable activities taking place would be unauthorised and the premises user would be liable 

to prosecution. The limitations apply to: 

 

�x the number of times a person may give a temporary event notice (50 times per year for a 

personal licence holder and 5 times per year for other people); 

 

�x the number of times a person may give a late temporary event notice (10 times per year 

for a personal licence holder and 2 times per year for other people); 

 

�x the number of times a temporary event notice may be given in respect of any particular 

premises (15 times in a calendar year); 

 

�x the length of time a temporary event may last for these purposes (168 hours or 7 days); 

 

�x the maximum aggregate duration of the periods covered by temporary event notices at 

any individual premises (21 days per calendar year); and 

 

�x the scale of the event in terms of the maximum number of people attending at any one 

time (a maximum of 499). 

 

For the purposes of determining the overall limits of 50 temporary event notices per personal 

licence holder (in a calendar year) and of 5 for a non-personal licence holder (in a calendar year), 

temporary event notices given by an associate or a person who is in business with a premises user 

(and that business

     



 

 8 

Where the temporary event notice is in the custody of a nominated person, a notice specifying
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Note 2 

For the purposes of the Licensing Act 2003, �³�S�U�H�P�L�V�H�V�´ means any place.  Premises will therefore 

not always be a building with a formal address and postcode.  Premises can include, for example, 

public parks, recreation grounds and private land. 

 

If a premises licence or club premises certificate has effect in relation to the premises (or any part 

of the premises) which you want to use to 
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gets consent for the performance from a person who is responsible for 

the premises. 

o any playing of recorded music between 08.00 and 23.00 on any day, at 

the non-residential premises of (i) a local authority, or (ii) a school, or 

(iii) a hospital, provided that (a) the audience does not exceed 500, and 

(b) the organiser gets consent for the performance on the relevant 

premises from: (i) the local authority concerned, or (ii) the school 

proprietor or (iii) the health care provider for the hospital. 

�x Cross activity exemptions: no licence is required between 08.00 and 23.00 on any 

day, with no limit on audience size for:    

o any entertainment taking place on the premises of the local authority 



 

 



 

 




